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ST. FRANCIS OF ASSISI’S COLLEGE
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APPLICATION FORM (NON TEACHING STAFF)

(Effective from 26 May 2022)
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(Unless otherwise specified, consent is deemed given by the applicant to the College to approach the referees
whenever appropriate without prior notification.)
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B L T2 E 38 Notes for Completing the Appointment Form

1. ~ % % 1 % & & B 4 F o & F & @ o 5 RS * R o
The personal data provided by means of this form will be used for employment related purposes.
2. A2 AR RTH ARG RETR BF FEFERIKT HARIE P

This form together with copy of certificates will be kept in school for Education Bureau’s inspection/audit as and
when required.

3. BPTRFLALZPBBRENTTABAAFTR - wREDTHRI L RIFTAEZEALF Tl T 7 o
The provision of personal data is obligatory. If you do not provide sufficient information, the school may not be
able to process the appointment.
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You have a right to access and correct your personal data as provided in sections 18 and 22 and Principle 6 of
schedule 1 of the Personal Data (Privacy) Ordinance. Enquiries concerning the personal data collected, including
making of access and corrections, should be addressed to our school.
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I confirm that | have read and understood the Notes for completing the Appointment Form. | fully understand if |

intentionally provide false information/withhold any important information, it will render me liable to disqualification for
employment, or termination of employment, even if being employed by the school.

FOR OFFICE USE ONLY
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St. Francis of Assisi’s College
Declaration by Applicant

| hereby declare that:

I have been/have never been* convicted of any criminal offence in Hong Kong or elsewhere (if yes,
provide the details on a separate sheet attached).

| am/am not* involved in any ongoing criminal proceedings or investigations including but not limited to
arrest or apprehension by the police, and my registered teacher or permitted teacher status has not
been cancelled/refused (if yes, provide the details on a separate sheet attached).

| am/am not* being investigated by schools or the Education Bureau over professional misconduct
allegations (if yes, provide the details on a separate sheet attached).

| have/have never* received advisory letter, warning letter or reprimand letter issued by the Education
Bureau (if yes, provide the details on a separate sheet attached).

| agree/don’t agree* that for appointment purpose, the school can apply to the Education Bureau for
releasing information regarding my registration status.

| agree/don’t agree™ that for appointment purpose, the school can consult my previous employers
about my performance, including whether, to the best of my previous employers’ knowledge, | am being
investigated over professional misconduct allegations.

| agree/don’t agree® that for appointment purpose, my information will be provided to government
departments and other organizations or agencies authorized to process it, e.g. qualifications
assessment, salary assessment and integrity checks etc., if necessary.

| agree/don’t agree* that if | have provided false information or withheld material information, the
contract which | may sign with the school afterwards will become null and void.

| promise that, upon becoming employed by the school, once the employment contract is signed, | will
report to the school immediately if any criminal proceedings or investigations are instituted against me,
including but not limited to arrest or apprehension by the police, investigation by the Education Bureau
over professional misconduct allegations, etc.

All information provided in any form(s) attached to this Declaration is true and | understand that | may
face the dire consequence of criminal prosecution for providing false information or withholding material
information.

(* Delete whichever inapplicable)

Declared by: Witnessed by:
( ) ( )

Date:

Note 1: The personal information collected will be used for processing the job application and

assessing the suitability of a candidate for the job. The applicant should provide all
relevant information/be cooperative in procuring the same as and when required by the
school / Education Bureau. Failure to do so may result in the application not being
processed.

Note 2: If the applicant is employed, this signed declaration must be permanently kept in the

employee’s personal file.
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