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ST. FRANCIS OF ASSISI’S COLLEGE
ENGLISH MUSICAL THEATRE PROGRAMME
School 50th Anniversary Celebration

Tender Specifications

1. Programme Objectives

The programme aims to develop students’ acting, singing and stage performance skills while
preparing them for a series of anniversary performances culminating in the School’s 50th
Anniversary Musical Production.

2. Target Participants

e Approximately 30 students
o One fixed instructor throughout the programme

3. Programme Duration

September 2026 to December 2027

4. Training Schedule

Phase 1: September 2026 — June 2027

e Regular trainings on Thursdays after school + 5 rehearsals* (including: full-run
rehearsals, scene polishing, technical rehearsals, dress rehearsals and final performance
preparation)

e Tentative time: 4 p.m. — 6 p.m.

o Approximately 2 hours per session

Tentative schedule (Subject to School Timetable Confirmation)

Month Tentative Dates
October 2026 8,15,22,29
December 2026 10, 17
January 2027 7,14, 21, 28
March 2027 11,18
April 2027 1, 15, 22,29
May 2027 6, 20
June 2027 17, 18%, 21%, 22%, 23* 24*

The exact lesson timetable, training dates, session times and venue arrangements are subject to
the School’s final timetable and operational requirements, and will be announced at a later
stage.



Phase 2: September 2027- December 2027

Regular trainings and additional rehearsals may be arranged between September 2027 and
December 2027 subject to:

e School timetable arrangements
e Venue availability

e Examination schedules

o Production requirements

The exact lesson timetable, training dates, session times and venue arrangements are subject to
the School’s final timetable and operational requirements, and will be announced at a later
stage.

5. Training Components
The instructor shall provide training in:

e Acting techniques

o Musical theatre performance
o Voice and speech

o Singing performance

o Character development

e Stage movement

e Ensemble work

o Rehearsal techniques

e Performance preparation

6. Key Performance Dates

Phase Date Event
March 2027 (Date to be L .
Phase 1 sonfitmed) 50th Anniversary Opening Ceremony
Sept 2026 — Jun 2027 ) .. . )
24-25 June 2027 Primary School Visit Performances (3 sessions)
Phase 2 12 December 2027 50th Anniversary Musical Performance

Sept 2027- Dec 2027

7. Expected Performance Duration

School

Date Event Duration

Year

2026- March 2027 50th Anniversary Opening Ceremony  Approximately 30 minutes
2027 94-25 June 2027 Primary School Visit Performances = Approximately 60 minutes

2027-

2028 12 December 2027 50th Anniversary Musical Performance Approximately 60 minutes



Remarks on Performance Dates

The date of the 50th Anniversary Opening Ceremony is currently subject to confirmation due
to ongoing renovation works in the vicinity of the School Hall. The School reserves the right
to amend the performance date and related rehearsal arrangements as necessary.

8. Responsibilities
The service provider shall:

e Plan and conduct all training sessions

e Direct rehearsals and performances

e Provide acting, singing and stage performance coaching

o Assist with casting and character development

o Attend designated performances

o Liaise closely with the School regarding programme arrangements
o Provide artistic and production advice where appropriate

e Prepare Props and costumes

9. Language Requirement
All lessons, rehearsals and teaching materials shall be conducted in English.

10. Important Notes

The rehearsal dates listed in this specification are tentative and provided for planning purposes
only. The actual training schedule will be confirmed after the School timetable and activity
calendar have been finalised.

The School reserves the right to:

e Adjust rehearsal schedules

e Add rehearsal sessions

e Reschedule sessions

e Arrange additional intensive rehearsals

o Modify rehearsal dates according to operational needs

Service providers shall maintain reasonable flexibility throughout the programme period.

As the programme spans multiple academic years and forms part of the School’s 50th
Anniversary celebrations, continuity of instruction and consistency in artistic direction will be
important considerations during the evaluation process.

Where required by the School, the service provider may be requested to provide or coordinate
additional production support services for the performances.

Such services may include, but are not limited to:

e Sound and audio services



e Lighting services

e Stage management

e Technical production support

e Audio-visual support

e Equipment rental and operation
e Backstage support

The School may, at its discretion, request the successful tenderer to coordinate additional
production-related services and liaise with external vendors where appropriate.

Any additional services shall be quoted separately and will not be included in the base
programme fee unless otherwise agreed by the School.

11. Evaluation Criteria

Assessment Criteria Weighting
Programme Proposal and Understanding of School Needs 40%
Qualifications and Relevant Experience of Proposed Instructor(s) 35%
Past Performance and School-based Drama / Musical Theatre Experience 15%
Fee Proposal 10%
Total 100%

Assessment may include:

o Understanding of the School’s needs

e Quality of programme design

e Qualifications and experience of instructors

e School-based drama and musical theatre experience
o Reliability and past performance

o Cost-effectiveness and value for money

Previous satisfactory performance in similar school-based projects will be considered an
advantage.

The School will not necessarily accept the lowest quotation.
12. Shortlisting Arrangement

The School reserves the right to invite shortlisted service providers for an interview,
presentation and/or clarification meeting before making the final selection.
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